, 20

[XEi]

Rer fey: feqm:
ga/gdt = &t

NYC ID #

7oH ot i3t

W3 '9 981 7re TE Y I

g2 fAn &8 FEU3 J<:

H ferm fHiftmr Aeet yu3 99 9d/adt fea ga/8dt /e v3/usT of 7 2931 'S 3973 A ‘T uge/ugdt J1 H
MEIE W3 TIHMT AT Bt 9631 996 BEt 8y fagr/adt of 3t 7 B iy g9/gdt &t iy © ydt 397 AHs Fat w3
w9 fom & Aahl g fog A=t Bar3d Y3 &df Jeff 91 Jrgat 39 '3 feg wgdt I fa »mu g9/adt <t fiftm &9
IT3 & UITTHH! Bl 378 JSI'3 JIs BT 1 Wal gege B foG daa it € Agst emmar g migee »i3
TITHT Aeret HaehT gt AT

H 853t ggev/aadt 9t fa It g uafafenaHa aaft HaaT, M3 (St &t HeaT=et, »i3H fieart reatet, m3
HBTIE Bel Hagd! &t HEaT=t HHZ) fers amie € eH3<d »3 HEaT! € ME<T HAeh T 3| H yH3d '3 853t
gaer/gaet gt fa IHT He Sas HI ga/9dt &t 19 3 or& Jt &t fegt fadaet €7 migere Haeh 3a:

0 1. foraItars Hitmm Y (IEP) O 3. fglde I98
O 2. feaw fiftmr @ Hstae dv falget O 4. fefewrgdt dmt ygardt fataet

fagur g9a HY I 'T 9 a2 engTedt et fUe® uh 2

H feg & g=3t gger/aaet gt fa 3t i Ardht Ifeft Saat ‘T g AR Haeh J3|

n n

3JT3T3JT31 HIJdE,

H3T/fuzT @ &t

*31/fuzT st e fagur ggd MU faaras st fen U3g €t fea andt 94| Aag fen 8531 € &3t @+ a7 e
A3 I THIRE YU3 & JT, 31 faqur gad 212-374-2323 '3 ufgerd g3 »3 gHe3 €39 (OFEA)S €5 93 #t
212-374-0138 '3 §%1 3 fom U < feq amft 2w 99 feB

New York Lawyers for the Public Interest & Advocates for Children of New York
www.nylpi.org/factsheets & www.advocatesforchildren.org/quidesbytopic.php




, 20

Date

TO: RE:
Name of Child

NYCID #

Date of Birth

Primary Language Spoken at Home:

To Whom It May Concern:

I am the parent of a child receiving special education services who currently attends your school.
I write to request translation and interpretation services so that I can fully understand and
participate in my child’s education. | have not consistently received such services. The law
requires that New York City schools provide me with translation and interpretation services to
allow me to communicate effectively with you about my child’s education.

I request that you provide me with a translation of the procedural safeguards notice, as well as all
documents and notices (including meeting notices, final notices of recommendation, and notices
of consent for evaluation) from this point forward. | specifically request that you immediately
provide me with a translation of my child’s most recent:

0O 1. Individualized Education Program (1EP) O 3. Report card
[0 2. Special education evaluation reports 00 4. Student progress reports

Please see reverse side for documents selected in the primary language.

I also request that you provide me with interpretation services at all future meetings.

Sincerely,

Parent’s Name

Address

City, State, Zip

**Note to Parent: Please keep a copy of this letter for your records. If you do not receive
translated documents as a result of this request, please call the Office for Family Engagement
and Advocacy at 212-374-2323 or fax a copy of this letter to them at 212-374-0138.
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